5> LAUNDRY TICKET &

For pick-up, please call Front Office at 493-8889 ext. 6100, daily from 7:00am to 5:00pm
Name Room No. Date

Signature Accommodation CGA/HS Time

Guest | Staff PARTICULARS Unit Price Amount Special Care Instructions
Count | Count

BARONG
BATHROBE

BLAZER / COAT
BOXERS /
BRIEFS

BRASSIERE
DRESS (ORDINARY)

HANDKERCHIEF

JACKET / SWEATER
JUMPER
NECKTIE
NIGHTDRESS
OVERALLS
PAJAMA / JOGGING PANTS
PANTY
SHIRT /
BLOUSE
SHORTS
SKIRT
Checked
SOCKS / STOCKING by
SUIT (2 PCS)
TROUSER / JEANS /
SLACKS
UNDERSHIRT / VEST /
SCARF CHARGES
Basic P
Add
Total P

Note:

1 Guest must itemize and sign this list; otherwise the Staff Count shall be accepted and considered correct.

The company shall not be held responsible for any damages resulting from the laundry, pressing, or dry cleaning process, such as but not
2 limited to fading, shrinkage, loss of buttons, ornaments, or anything left in the pockets.

Any claims or complaints must be made within 24 hours upon receipt of the articles.

4 Items not collected or claimed within 60 days shall be disposed of.
Bigfoot Properties, Inc. | Housekeeping Department +63 32 4938889 Ext. 7301
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BIGFOOT Business Training
[rip Order Form

NSTRUCTIONS
1. Fil cut n fhese {3) copis

i 10 HRAdmin

emar of invtation | cost braskdown [ ustifcation from supecior
roved ktter of regquest ( intation

4 Service agreamant may ba requirad dapanding om cost (not limited to training %36) and duration of training
NAME ONO. JCB TITLE CONTACT NO.
SIGNATURE LOCATION | croue | DEPARTMENTISECTIONUNIT

BUSINESS TRIP

PURFOSE PROJECTED BUDGEY PLS. CHECK:
DOMESTIC ( ) BUDGETED ( )
FOREIKGN ( ) UNBUDGETED | )
GOAL | OBJECTIVE {Attach extra sheet if nacassary) | INCLUSIVE DATES
FROM 10
[ FRHEAD

DATE & TIME OF OFFICIAL BUSINESS
DESTINATIONS i

START | END |
MODE OF TRAVEL
| VAR | ) LAND { ) SEA
| TRAVEL SPONSCRED BY:
BF-E IAFTIIFSH BF Partners
( ) Meak ( | Meak { ) Megs
( ) Lodgng | ) Ledging { ) Lodgng
( ) Fare ( | Fare { ) Fare

‘ FOR FOREIGN TRAVEL:
Wiith vaid passport? ( | Yes | ] No
Any Wsas required? ( | Yes | ] No
Date of laat company foreign bus. trp

| REMARKS )

RECOMMENDING APPROVALS (SUBJECT TO FINAL APPROVALS)

IMMEDIATE SUPERIOR / NEXT HIGHER LEVEL DEPARTMENT HEAD
AUTHORIZED EXPENSES: To be filled out by
Duraton of Stay Mzas Prepared By
[ Plane Fare I Mscslaneous HR{Admin Aszistant

Noted By

[ Other Traraportation ] Hotal Accommedaton

HR(Admin Directer
FINAL APPROVALS

CHIEF FINANCE OFFICER (Domestc & Foreign Training/ Traved) PRESIDENT !/ CHIEF EXECUTIVE OFFICER

Sunature Qver Printed Name Suyraiure Over Printed Name
Distribution HR/Admin (Onginal) and Finance (Photocopy)






BIGFOOT

PURCHASE ORDER

[Date P.O. No.
To Attention
Address cebu City
Particulars Rates
Alrfare for:
Total

Prepared by: Noted by:



